REQUEST FOR PROPOSAL

LEHIGH VALLEY WORKFORCE INVESTMENT BOARD, INC.

ACADEMIC and WORKFORCE READINESS TRAINING – PATHWAYS TO GREEN JOBS PROGRAM
The Lehigh Valley Workforce Investment Board, Inc. (LVWIB) is requesting proposals to plan, coordinate, and implement an Academic and Workforce Readiness Training program designed to support participants in the Pathways to Green Jobs program funded through the American Recovery and Reinvestment Act.
All participants will be Allentown City residents; therefore the Academic and Workforce Readiness training facility must be located in Allentown PA.  This training must lead to a workforce readiness certificate provided by the training provider.  This accelerated training must provide participants with the necessary academic readiness and workforce readiness skills including basic computer skills.  Each component of the program must infuse and reinforce an understanding of the current green economy as it relates to the Lehigh Valley PA high priority green occupations (see Appendix) through contextual learning.
Academic Readiness Component:  Many of the targeted participants have been disengaged from the classroom.  Thus, study skills and listening proficiency components must be integrated into the curriculum.  Academic readiness must include a combination of math, reading and language development classes to raise participants’ academic levels to prepare them for entry into the workforce.  KeyTrain® and WorkKeys® assessment tools will be used by the Pathways to Green Jobs Center as initial skill assessment.  In addition, other adult basic education assessments must be used by the training provider as a pre-to-post assessment tool to measure a quantifiable rise in academic proficiency.
Workforce Readiness Component:  These three workforce development components must lead to a workforce readiness certificate and include: 1. Introduction to computers, 2. Employability soft skills training, including effective communication, workplace applications, and job interviewing skills, 3. Building a professional portfolio, including the development of a resume, cover letter, thank you letter, and life skills training including budgeting, online banking, credit counseling, 401k, and personal financial management.
PROPOSED SPECIFICATIONS:

· Program Timeframe: 9/20/10 – 11/30/11 (100 total anticipated participants, 7 classes)
· 5-8 week training sessions (Day and Evening class schedule options) as determined by participant enrollment
· 50-60 hours of accelerated instruction
· 12-15 participants in each class (Classes will run when adequate participant enrollment is achieved)
· Academic Readiness Outcome Deliverable and Goal: A quantifiable rise in academic proficiency from pre-to-post assessment as evidenced by provider’s proposed assessment tool.
· Workforce Readiness Outcome Deliverable and Goal: Workforce readiness certificate
· Participant Contextual Level: 5th – 8th grade
TRAINING PROVIDER PROPOSAL: Proposal Cover Sheet (Attachment A), Narrative Description (not to exceed 5 pages), Budget Excel Worksheet/Narrative (Attachment B), Location, Outcomes, Academic assessment tool, Sample Certificate.  Include one hard copy of original and one electronic copy (flash drive or CD).
Proposals must be submitted no later than Noon on Monday August 23rd, 2010 by mail to: Lehigh Valley Workforce Investment Board, Inc., 1601 Union Boulevard, PO Box 20490, Lehigh Valley, PA 18002-0490 or delivered to: Lehigh Valley Workforce Investment Board, Inc., 1601 Union Boulevard, Allentown, PA 18109. The LVWIB reserves the right to modify any of the enclosed specifications as required and reserves the right to accept, review and fund unsolicited proposals at any time.  
Auxiliary Aids and Services are available upon request to individuals with disabilities.  Equal Opportunity Employer/Program.

